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Parish of St Holy Trinity, Coleman’s Hatch

Activity risk assessment - including holidays and trips


Activity: Trinity Cafe
Date of first risk assessment: 05/02/2026
Location: Trinity Hall, Coleman’s Hatch						              Time/frequency: 2nd and 4th Thursdays 9.30am – 12pm
Name of leader with responsibility: Sheila van Maurik	                                                               Date to be reviewed: February 2027


	What are the hazards?
	Who might be harmed and how?
	What are you already doing?
	Do you need to do anything else to manage this risk?
	Action by whom?
	Action by when?
	Done

	Purchased food could be contaminated or gone bad.
	Volunteers and visitors could be get a stomach upset, be sick or have food poisoning

	Anyone purchasing food used in the café, either directly or as an ingredient for a prepared item, will:
· Ensure food is purchased from reputable local shops/ supermarkets.
· Check packaging for damage and use by date.
· Discard any food that is past its use by date.

	Inform new buyers or bakers of the requirement.
	Volunteers who buy food.

Anyone inducting a new volunteer.
	During and after every purchase and when making products.
	

	Stored food could become contaminated or go bad.
	Volunteers and visitors could be get a stomach upset, be sick or have food poisoning

	Anyone storing food to be used in the café, either directly or as an ingredient for a prepared item, will:
· Ensure all chilled food is put in the fridge on delivery. 
· Keep chilled food in the fridge until it is needed.
· Maintain the temperature in the fridge at 4 degrees centigrade

	Inform new bakers of the requirement.
	Volunteers who bring food to be consumed at the café 

Anyone inducting a new volunteer.
	During storage before any café 
	

	Frozen food could defrost & become contaminated or go bad

	Volunteers and visitors could be get a stomach upset, be sick or have food poisoning

	· Ensure all frozen food is put in the freezer on delivery. 
· All frozen food must be kept wrapped separately.
· Maintain the temperature in the freezer at -16 degrees centigrade.

	Inform new bakers of the requirement.
	Volunteers who bring food to be consumed at the café 

Anyone inducting a new volunteer.
	During preparation of any café 
	

	Food becoming contaminated
	Volunteers and visitors could be get a stomach upset, be sick or have food poisoning
	· All food must be kept covered as much as possible.
· Volunteer’s food must be kept separate from café food.
· Pets must be kept out of the kitchen.
· Food & Food equipment is not stored on the floor

	.New volunteers in the café team must be informed

	Café team




	Before, during and after each café



	

	Food preparation could contaminate food.
	Volunteers and visitors could be get a stomach upset, be sick or have food poisoning
	· Wash hands thoroughly before handling food
· Have a good supply of hot water, soap, and clean towels available at all times.
· Ensure aprons are clean and freshly laundered.

	
	Café team
	Before, during and after each café
	

	Allergies
	Volunteers and visitors could have an allergic reaction from food items.

	All baked goods must have listed all ingredients which must be available for café team to consult

All consumers will be asked if they have an allergy.

No nuts policy will be enforced.
	No nuts should be included in the ingredients of cakes, biscuits or other goods available for consumption
	Café team
	During each café
	

	Not being able to leave the building if there was a fire or an emergency.
	Everyone accessing the building during the service. From exits being locked or blocked.
	All Exits to the building are kept clear in case of evacuation in the case of a fire or any other emergency.
	If anything, including the instruments, should be blocking the way it should be moved.
	Stewards
	During each Concert
	

	Anyone being hurt on the day

	Slip trips, trips, falls, burns
	First aid kit is available and easily accessible.

Parents/carers are responsible for their children.
	Make sure everything is up to date in the first aid kit, nothing is missing.
	Café team
	
	

	Car park immediately outside the hall
	People being knocked over by cars

People in cars crashing whilst navigating car park

Disable access will not allow for safe entrance


	The spaces for parking are made clear, including those for disable access.

The speed of the cars are restricted due to the hump at the entrance of the car park.

A turning circle for cars will be supervised.

The people navigate the car park in cars and by foot at their own risk
	Signs can be made if required by the administrator.

Team members will park off-side to ensure parking sufficient and safer.
	
	
	

	Exiting car park which is an a bend on a fast road (max 50 mph)
	People in cars crashing into oncoming traffic
	The hump at the exit slows the cars. People are responsible for ensuring that the road is clear.
	Investigating the use of a mirror to aid visibility on the corner
	
	
	





Signed……………………………………………………..     Date ………………………………………...
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