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Parish of St Holy Trinity, Coleman’s Hatch

Activity risk assessment - including holidays and trips


Activity: Concerts in Church
Date of first risk assessment: 05/02/2026
Location: Holy Trinity Church, Coleman’s Hatch					              Time/frequency: When Concerts are held
Name of leader with responsibility: Rev Canon Julie Sear                                                         Date to be reviewed: February 2027


	What are the hazards?
	Who might be harmed and how?
	What are you already doing?
	Do you need to do anything else to manage this risk?
	Action by whom?
	Action by when?
	Done

	Uneven Flooring, particularly around the edge of the runner.
	Anyone with access to the building
General Public
	Any signs are up and visible

	Admin to make a sign if needed
	Warden
	Before every concert
	

	Refreshments (incl wine glasses)
	Spillages causing slips and falls



Cuts from dropped glasses




Cuts from broken glass in bin
	Any spillage is cleaned up quickly, kitchen roll provided and available.

Any glasses dropped will be quickly cleared up. People in the vicinity are made aware of the glass.

Any broken glass must be disposed of thoroughly wrapped to ensure safe to handle
	



Tell people that broken glass is around.




Put note on bin to say broken glass has been disposed of here.

	Warden / refreshment team

Refreshment team



Refreshment Team


	During each concert


After breakage



After disposing of broken glass.
	

	Anyone being hurt on the day

	Slip trips, trips, falls, burns
	First aid kit is available and easily accessible. A first aider will be in attendance.

Parents/carers are responsible for their children.
	Make sure everything is up to date in the first aid kit, nothing is missing.
	Wardens


Parents/carer
	Before and during each concert
	

	Entering and leaving the car park and church in the dark
	Trips and falls in the dark


Disability Access


People when queuing to pay for entry



Stewards being injured by cars
	Adequate lighting is outside the church and in the car park area

Steward to assist with people requiring disability access

Steward to ensure that people are queuing in a way to avoid risks, e.g. not into the car park.

Stewards will be wearing high-vis jackets.
	
	Steward
	Before, during and after each concert
	

	Wire trip hazards
	Trips due to wire trailing along the floor from being plugged in.
	Wires to be covered or made aware they are there to avoid trips. 


	.


	Musician /  Warden




	Before and during each concert



	

	Poor hygiene, risk of food poisoning and illness
	Everyone who has a drink or food before or after a concert, from germs on hands .
	Those who are serving food and drink are to follow hygiene rules, using hand sanitiser before preparation or serving of refreshments, if toilet has been used then hands must again be washed in the toilet.

	
	Warden/ Refreshment team
	During each concert
	

	Not being able to leave the building if there was a fire or an emergency.
	Everyone accessing the building during the service. From exits being locked or blocked.
	All Exits to the building are kept clear in case of evacuation in the case of a fire or any other emergency.
	If anything, including the instruments, should be blocking the way it should be moved.
	Stewards
	During each Concert
	

	Instruments
	Anyone tripping over the instruments or seating for the performer

	The instruments will be positioned such that it is not in the thoroughfare.

	
	Musician /  Warden

	
	

	Glass doors
	Anyone who hasn’t noticed that they are closed.
	The doors do have a design on them to help to make then visible.

People are advised that the doors are normally closed and will be advised if they are open.
	
	
	
	

	Heated Pews
	Scolding from the pews being too hot to touch.
	The pews are checked prior to the service to ensure the correct temperature.
	If during the service they get too hot, the wardens should switch the heating off.
	Wardens
	
	

	Use of toilets in Trinity Hall (a separate building, accessed via a car park)
	Trips or falls moving to Trinity Hall








Addition risk of trips/falls due to it being dark outside, e.g. during Evensong

Hurt by moving vehicles as moving to the toilets
	People are advised where the toilets are and how the ground is uneven.

Parents/carers are responsible for their children and are to supervise them. Children are to be accompanied to Trinity Hall

Outside lighting is on throughout the service to aid people moving to Trinity Hall.

People are advised that the route is through a car park and to take care of moving vehicles.
	People of limited mobility may need escorting to the toilets.
	Wardens



Parent/carers



Wardens
	
	

	Car park which runs alongside the church entrance
	People being knocked over by cars

People in cars crashing whilst navigating car park

Disable access will not allow for safe entrance


	The spaces for parking are made clear, including those for disable access.

The speed of the cars are restricted due to the hump at the entrance of the car park.

A turning circle for cars will be supervised.

The people navigate the car park in cars and by foot at their own risk
	Signs can be made if required by the administrator.

Team members will park off-side to ensure parking sufficient and safer.
	
	
	

	Exiting car park which is an a bend on a fast road (max 50 mph)
	People in cars crashing into oncoming traffic
	The hump at the exit slows the cars. People are responsible for ensuring that the road is clear.
	Investigating the use of a mirror to aid visibility on the corner
	
	
	





Signed……………………………………………………..     Date ………………………………………...
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