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Parish of St Holy Trinity, Coleman’s Hatch Activity risk assessment

Activity: Colemans Hatch Barn Dance May 10th, 2025
Date of first risk assessment: 1/05/2025
Location: Trinity Hall					                   					 Time/frequency: 6pm – 10pm (one-off event)
Name of leader with responsibility: Sheila Van Maurik	                                                                                        Date to be reviewed: 10/05/2026

	What are the hazards?
	Who might be harmed and how?
	What are you already doing?
	Do you need to do anything else to manage this risk?
	Action by whom?
	Action by when?
	Done

	Walking & moving within the grounds

	Attendees 
Risk: Falls, Sprains, fractures, broken bones

	Walkways checked as smooth and no unevenness. Grounds have complete new tarmac 

Signs placed around all grounds alerting public to uneven ground. 

Steps into hall in place to assist
Steps present down to the lawned area.
Any guy lines are easily visible and cables are secured to the ground and are not a trip hazard.
Steps up from the lawn to the car park cleared of plants, railings have been secured, hazard warning tape on step edges.
	
	Sheila to check the walkways/entrance


Team to place signs in appropriate places 


Visual check on the day for all items. 

	10/05



10/05


10/05

	

	Walking & moving within the grounds

	Disabled or special access requirements 
Risk: Falls, fractures, broken bones

	As above and also, separate, safe access provided that allows for ease of movement and avoidance of uneven grounds and steps whilst also providing some separation from visitors.
Disabled access in the form of a covered, even flooring between the beer shed and lower tennis lawn is cleared and signed. 

Allocated car park spaces for those requiring access (disability) are provided in the usual front car-parking area
	








Provide disabled parking signs for spaces 
	








Sheila
	








10/05

	

	Vehicles entering & leaving the site. Vehicles colliding with other vehicles or pedestrians.
	Attendees. General public passing.
Risk: Serious injury, death.
	Car parking is well sign-posted and clear entrance/exits
Notices warning of show entrance to be placed approximately 100mtrs before the entrance in both directions.
	None required 
	Sheila to check all entrances and exits clear  
	10/05

	

	Emergency evacuation 

	Attendees 
Risk: Injury from falling over
	Fire exits signed. All team members know quickest and safest route out.
	Ensure emergency signage is up to date.
	Sheila
	10/05

	

	Catering/risk of food poisoning
	Attendees and team members 
	We ensure food is stored in refrigerators ahead of events in the premises’ kitchen. Safe handling and hygiene are followed at all times. Public are asked if they have allergies. 
	No
	Usual safe procedures are followed when  serving refreshments
	Ongoing 
	

	Burns from BBQ grills


Fires from BBQ grills.

Injuries from sharp cooking utensils
	Attendees and team members
	Only adults should operate the grills. Keep a safe distance between grills and public areas, blocking with tables or cordons. Clearly mark restricted areas and have volunteers monitor these areas.
Have fire extinguishers on hand during the event. Keep grills away from flammable materials, such as side walls of gazebo. 
Only adults should handle sharp utensils, knives etc
	
	All team members to ensure actions are implemented. 
	Ongoing 
	

	Consumption and sale of alcohol 
	
	License in place.
All volunteers serving alcohol will ask for age-related ID when necessary.
	
	Denise to have applied for license 
	10.05
	

	Sudden illness or health emergency.
Attendee has suspected cardiac arrest.
Risk: Illness or health emergency treatment incorrect
	Attendees. 
Risk: Illness or health emergency treatment incorrect or delayed
Unknown. Anyone with this potential issue.  
Risk: Illness or health emergency treatment incorrect
	Team know how to contact emergency services
If possible, have at least one first-aider is present. 
Defibrillator on site 
	Ensure First-aider is attending 



Visual check of defibrillator  
	Sheila



Sheila
	10/05



10/05 
	





Signed…………………S. Van Maurik………………..     Date ………………01.05.2025……………………...
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