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Parish of St Holy Trinity, Coleman’s Hatch

Activity risk assessment - including holidays and trips


Activity: Remembrance Service
Date of first risk assessment: 6/11/25
Location: Holy Trinity Church, Coleman’s Hatch                   					 Time/frequency: Annually on Remembrance Sunday
Name of leader with responsibility: Donna Dewar                                                                     Date to be reviewed: November 2026

	What are the hazards?
	Who might be harmed and how?
	What are you already doing?
	Do you need to do anything else to manage this risk?
	Action by whom?
	Action by when?
	Done

	Keeping safe when walking down the aisle
	People who are walking down the aisle with various items flags, wreaths etc
	Making sure people are aware of the edge of the runner

	
	Wardens


	09/11/25

	

	Keeping safe when walking from the church to the memorial through the car park
	Danger to those who wish to walk out from the church down to the memorial in various ways
	The congregation will be escorted out of the church by the welcomers and then escorted to the memorial by the Marshals

When leaving the church any members of the congregation who wishes to walk down to the memorial, need to walk down safely and respectfully

No cars will be allowed to move into or out of the car park whilst people are walking to the memorial.
	
	Warden 
Welcomers
Marshals


Congregation 
Marshals




Warden
	09/11/25
	

	Keeping the public safe at the memorial.
	When the congregation and general public have gathered at the memorial,
We need to maintain a level of safety from cars in the car park. 
	No cars will be allowed to move into or out of the car park whilst people are walking to the memorial.
	
	Marshals
	09/11/25
	

	A member of the congregation or general public becoming unwell whilst at the memorial.
	Coping if someone was to become unwell whilst on the way to or at the memorial.
	A First aid kit will be carried to the memorial with a first aider on hand, the marshals will carry mobile phones and be able to contact emergency services if required.
	
	Warden 
Marshals
	09/11/25
	

	Children wandering off with unknown or known adults who are not the parent/carer
	Children abducted or harmed by strangers
	Parents/carers are responsible for their own children and are to supervise them.
	
	Parent/carers
	04/11/25
	

	Children running around whilst on the way to and from the memorial and at the memorial.

	Children getting hurt whilst moving around outside
	Parents/carers are responsible for their own children and are to supervise them.
	
	Parents/carers
	09/11/25
	

	Candles alight during the service.
	Risk of Fire,
Risk of burns
	Candles are placed in appropriate holders, away from flammable materials, 
The candles are put out after the service.

Parents/carers are responsible for their children and are to supervise them
	Change candles when needed if they are too low.




Remind children if near candles not to touch.
	Warden


Warden


Parents/carers
	09/11/25
	

	Uneven flooring
	Anyone with access to the building the group for rehearsals and remembrance service
	Any signs are up and visible
	Admin to make signs if needed
	Warden
	09/11/25
	

	Glass doors
	Anyone who hasn’t noticed that they are closed.
	The doors do have a design on them to help to make then visible.

People are advised that the doors are normally closed and will be advised if they are open.
	
	
	
	

	Heated Pews
	Scolding from the pews being too hot to touch.
	The pews are checked prior to the service to ensure the correct temperature.
	If during the service they get too hot, the wardens should switch the heating off.
	Wardens
	
	

	Use of toilets in Trinity Hall (a separate building, accessed via a car park)
	Trips or falls moving to Trinity Hall



Children may go missing, get hurt or be abducted on route to the toilet


Hurt by moving vehicles as moving to the toilets
	People are advised where the toilets are and how the ground is uneven.

Parents/carers are responsible for their children and are to supervise them

People are advised that the route is through a car park and to take care of moving vehicles.
	People of limited mobility may need escorting to the toilets.
	Wardens



Parent/carers



Wardens
	
	

	Car park which runs alongside the church entrance
	People being knocked over by cars

People in cars crashing whilst navigating car park
	The spaces for parking are made clear

The speed of the cars are restricted due to the hump at the entrance of the car park

The people navigate the car park in cars and by foot at their own risk
	Signs can be made if required by the administrator
	
	
	

	Exiting car park which is an a bend on a fast road (max 50 mph)
	People is cars crashing into oncoming traffic
	The hump at the exit slows the cars. People are responsible for ensuring that the road is clear.
	Investigating the use of a mirror to aid visibility on the corner
	
	
	





Signed……………………………………………………..     Date ………………………………………...
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